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RECORDS DISPOSITION REQUEST

INSTRUCTIONS: Complete one form

REC-3 (12/91)

for each program unit. Complete items 1 through 8. Attach REC4 and REC-S or equivalents.

Send request to: Bureau of Records Analysis and Disposition

IDENTIFICATION OF PROGRAM UNIT AND CONTACT PERSONS

State Archives and Records Administration
State Education Department
Albany, New York 12230

1. AGENCY

Commission on Judicial Conduct

2. MAJOR DIVISION

3. SUBDIVISION

4. PROGRAM UNIT

Albany, New York and Rochester Offices

5. RECORDS OFFICER (name)
Diane B. Eckert

(tetephone)

To investigate and litigate complaints of judicial misconduct,

@ ESTABLISH SCHEDULE

D REVISE DISPOSITION AUTHORI

7. AUTHORIZATION IS REQUESTED TO:

D ADD ITEMS TO EXISTING SCHEDULE

ZATION NUMBERS

D OTHER (Specity)

8. RECORDS OFFICER

Dwe B. Cett L 2e9¢
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STATF  UCATION DEPARTMENT i
STATE ARCHIVES O RECORDS ADMINISTRATION

RETENTION ANEEBI(stgSITION SCHEDULE PaE___[ ot [ pacEs

-1l gram Unit. List series title and recommended retention and disposition for all existing
record series in the program unit. Fill in Disposition A

) uthorization Number only if approved authorization number should remain in effect,
(Computer generated listing in similar format may be substituted for REC-4.)

| ] €— 148 serrinGs |
AGENCY PROGRAM UNIT
Commission on Judicial Conduct Albany, New York and Rochester Offices
DISPOSITION | SERIES TITLE
ﬁﬁﬂ}%‘a AUTHORIZATION
NUMBER > ] . . . o
Case File: Dismissed (no 1nvestigation)
21820 5 RECOMMENDED RETENTION AND DISPOSITION
[5€30
Retain in originating office for 5 years and then destroy.
DISPOSITION | SERIES TITLE
ACMBER  |AUTHORIZATION
NUMBER
RECOMMENDED RETENTION AND DISPOSITION
DISPOSITION | SERIES TITLE
AN |AUTHORIZATION
NUMBER
S ——e
RECOMMENDED RLTENTION AND DISPOSITION |
DISPOSITION | SERIES TITLE
NOMBER  |AUTHORIZATION
NUMBER -
RECOMMENDED RETENTION AND DISPOSITION
AGENCY DISPOSITION | SERIES TITLE |
NUMBER |AUTHORIZATION :
NUMBER
RECOMMENDED RETENTION AND DISPOSITION
DISPOSITION | SERIES TITLE
AGENCY.  |auTHORIZATION
NUMBER
RECOMMENDED RETENTION AND DISPOSITION
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Instuctions: Complete one form for each records series where new records disposition suthorization is requested. Compu
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1. AGENCY 1 PROGRAM UNIT

commission on Judicial Conduct

3. RECGRD SERIES TITLK

Case File: Dismissed (no investigation)
4 DESCNIFTION OF RECORD SERIES

Correspondence and staff recommendation to Commission pertaining to complaints
against judges that were dismissed after initial review and never investigated

. BEGINNING DATE

6. ENDING DATE (If series & ongoing, use curreat)

1975 Current
7. VOLUME OF EXISTING RECORDS BY RECORD TYPE
PAPERRECORDS: | ong  CU T RAbasz o e ]
MICROFICHE: [ o mems | AuDio-visuAL: [ 0 mems |
MICROFILM: { 0 nou.ﬂ OTHER:

$. ESTIMATED ANNUAL GROWTH (Paper Records Ooly)
14 cubic feet

9. EVENT THAT CAUSES RECORDS TO BECOME INACTIVE (f say)

Case is dismissed by the C:mmi :sion.

10. FILES MANAGEMENT ACTION TO SEPARATE INACTIVE RECORDS FROM ACTIVE RECORDS (if any)

Dismissed case files are mnv.«i from the open case files to dead case files,

11. PROPOSED RETENTION PERIOD AFTER RECORDS BECOME INACTIVE, TO BX IMPLEMENTED AS POLLOWS
YRARS MONTHS
RETAIN IN PROGRAM OFFICE SPACE FOR

[[] ®ETAN I aENCY sTORAGE SPACE FOR [:] I:] .
[[] meTam v sTATR RECORDS CENTER FOR D I:I

D REFORMAT (How snd Whea)
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13. FINAL DISPOSITION B<j oestroy 7] ransren 1o state ancuves [ otuen, sexciry

13. REASONS FOR PROPOSED RETENTION AND DISPOSITION

For reference purposes.

14. MODIFICATION TO RETENTION AND DISPOSITION [NFOﬁMATION
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